THE WRITING PROCESS

PREWRITING 

1. You must understand the following: 

a. ROLE - whom are you writing as? 

b. AUDIENCE - to whom is the writing addressed? 

c. FORM - what format is the piece of writing? 

d. TOPIC - what are you writing about? 

e. STRONG VERB - what is your purpose for writing? 

f. WRITING GOAL - what are you going to focus on in terms of growing as a writer? 

2. Next, information must be gathered using the following strategies: 

a. Drawing/diagramming 

b. Brainstorming 

c. Reading for information 

d. Interviewing 

e. Questioning 

f. Sharing in small groups 

g. Note making 

h. Clustering or mapping 

i. Viewing 

WRITING 

3. You must now sort out the information you have gathered. Decide what is more important and less important, and see how things connect. As you do, you may find there re different ways to handle the material and different pieces you might write. The following strategies may help: 

a. Cluster charts - cluster similar information together . Tables - to organize where information belongs 

b. Outline - organize information into an order in which it will be discussed 

4. Next you want to change your plans into a piece of writing. The key is to put down your ideas with a minimum of fuss. The following are some tips to consider: 

a. Give yourself time to complete the writing 

b. Write on one side of the page and double or triple space lines so you can add or make changes later. 

c. Don't look back or change anything until you've written a page. 

d. Don't worry about spelling or punctuation. 

e. If you want to change something, cross it out rather than using an eraser or whiteout. 

REVISING 

5. Next, you must look at your draft and make changes to improve it. Gradually you build on the strengths of your draft and eliminate its weaknesses to make your writing clear and strong. Some pieces of writing may be revised and redrafted as needed. Some strategies to use are as follows: 

a. Reading work aloud 

b. Listening to work aloud 

c. Conferencing 

d. Peer editing 

e. Individual revision 

f. Spell checkers 

g. Computer insertion/deletion 

h. Dictionary 

i. Thesaurus 

j. Grammar handbook 

PUBLISHING 

6. The final step is to prepare a final copy for publishing. Produce a clean, typed copy of your work by following these guidelines: 

a. Double space it 

b. Leave margins on both sides for comments 

c. Check it over for any missing words or typing errors once final copy is complete - neatly change errors.

Section 2
Page 43

