Tutorial:  How to Plan a Personal Response (Essay of Opinion)

A typical assignment requiring an essay of opinion may appear as the following.


After you read the literature assigned and the accompanying question, you can follow a few easy steps to a successful composition. 

Building the Introductory Paragraph:

Step 1:  Analyze the question.  


Use the following chart to organize the key words in your chosen question.

a. List the key words.
b. Categorize the key words.  General words will connect with the majority of people; specific words will connect with the individual.  

c. Determine the order of the words from most general to specific.  In this question, behaviours applies to all human activities; attitudes are the causes of much behaviour; successfully relating is likely a goal for many.

d. Because the author is concerned with human interaction, explain how the chosen key words connect to people. 

	Key Words
	Category
	Order 
	Explanation

	successfully relating 
	most specific 
	3
	Sometimes individuals want to connect well with others and, therefore, need to control their behaviour.

	attitudes
	general
	2
	Attitudes shape behaviour.

	behaviours
	most general
	1
	Everyone behaves somehow.  


Step 2:  Answer the question.
Because the question asks for your opinion of the author’s idea, you must state your position.  For example, you may think the author is accurate, that his judgment is quite wrong, or that he is partially correct.  Your best writing may come from disagreeing with the author.  Do not think that your teachers want you simply to agree; they want you to make a choice that you can support in the body of your essay. A possible answer to the sample question follows:

Although many relationships are casual, lasting relationships depend on the extent to which we are willing to control our behaviours and adjust our attitudes.

This will become your controlling idea or thesis.

Step 3:  Construct the introductory paragraph.

Your answer to the questions will tell the reader what to expect in the composition, but you must generate interest in the concepts (key words) before the reader can accept your position.  Thus, return to Step 1 and use those ordered key words in sentences.  Progressing from general to specific statements will increase interest in your position, which will be stated in the last sentence of your introductory paragraph (your thesis).


We get to know others by their behaviour.  Similarly, they get to know us by our actions.  When we feel happy and confident, we are much more outgoing and accepting of others and their uniqueness.  When we are frustrated and angry, we may look for some difference in others to criticize, driving away those who could be supportive friends.  The fault may be ours.  We could change our own attitudes to produce more pleasant actions.  Although many relationships are casual, lasting relationships depend on the extent to which we are willing to control our behaviours and adjust our attitudes.

Body Paragraphs:


Step 4:  Divide your position (your answer to the question) into three parts.

a. The sample position suggests three parts that need explanation in separate paragraphs:

· many relationships are casual

· behaviours and attitudes can be controlled

· lasting relationships depend on controls
b. Now express each part in complete sentences that can become the first sentence of each body paragraph.  These will be your topic sentences, addressing three parts of the controlling idea.

· Most relationships are casual, only requiring us to behave with common courtesy and politeness.

· Because society demands certain behaviours, we learn early to control our attitudes and actions.

· By carefully adjusting our attitudes and controlling our behaviours we may promote cooperation and trust with those who are important to us.

With Step 4, you have completed the framework of your essay.  You have identified and organized the major parts of your position.  The next concern is to support your position; you have “told” your opinion, now “show” why you believe it is valid.

Step 5:  Choose supporting details.

The following chart is useful for helping you to choose supporting details for each body paragraph.  The sample Details from Literature are from “Arctic Plums” (Between the Lines, pp. 235-240), which you studied earlier.  Details from Personal Experience are fictitious.  The details could be listed in point form, but this tutorial uses explanatory sentences.


	Topic Sentences
	Body Paragraph 1

Most relationships are casual, only requiring us to behave with common courtesy and politeness.
	Body Paragraph 2

Because society demands certain behaviours, we learn early to control our attitudes and actions.
	Body Paragraph 3

By carefully adjusting our attitudes and controlling our behaviours we may promote cooperation and trust with those who are important to us.

	Details from Literature 
	·  Brian knew Gladys only through delivering her paper.

· B never thought of G as a friend. 
	· Brian was afraid of being caught raiding G’s garden.

· Because of rumours and myths, the fruit was not eaten.
	· Brian changed his opinion  of Gladys after he learned more about her.

· B had a strong relationship with his friend because they could discuss issues.

	Details from Personal Experience
	· On my job, I serve customers politely.

· I rarely have conversations with customers.

· I work with other students, but we do not socialize on the job.

· At school, mix with many others, but hang out with other skateboarders.
	· Training on the job includes expected employee behaviour.

· Supervisor fires those who are impolite and inefficient or not assisting customers well.

· Promotion depends on favourable job evaluations.

· The store reports shop-lifters.

· Employees must deal politely with all customers, even those with complaints.
	· I took special interest in a regular customer who one day was carrying a skateboard.

· We agreed to meet at the park after school.

· He taught me new moves.

· I was always afraid to enter competitions, but with his encouragement, I did—and won.

· Now, I consider him a best friend.


Step 6:  Writing Body Paragraphs

a. Begin each paragraph with a topic sentence that applies to the situation, not just the selection or your experience. 

Most relationships are casual, only requiring us to behave with common courtesy and politeness.

b. After the topic sentence in the same paragraph, support your opinion with details:  The order of supporting details is your choice.  Aim for strong presentation of support.

· from the literature selection 
In “Arctic Plums”, the relationship between Brian and Gladys was limited to a slight interaction when he delivered her paper.  The only time they ever spoke was when he collected.  He never thought of her as a friend.
· from personal experience

On my job at the grocery store, I serve customers politely, but I rarely have conversations of any length with them.  I am hardly thinking when I tell them where icing sugar is located.  I say “Hello” or “How are you” or “Have a nice day” many times a day, but I don’t even expect a reply.  I work with other students, but we do not socialize on the job. At school, I mix with many others, but I hang out only with other skateboarders because we can discuss the latest moves we have tried.


c. A clincher sentence is needed to make a generalization concluding your point and leading the reader into the next aspect of the topic in the next paragraph. 

Politeness promotes pleasant environments, but as relationships become more complex, more control is required to fulfill expectations.

Sample paragraph:

Most relationships are casual, only requiring us to behave with common courtesy and politeness. In “Arctic Plums”, the relationship between Brian and Gladys was limited to a slight interaction when he delivered her paper.  The only time they ever spoke was when he collected.  He never thought of her as a friend.  Like Brian, on my job at the grocery store, I serve customers politely, but I rarely have conversations of any length with them.  I am hardly thinking when I tell them where icing sugar is located.  I say “Hello” or “How are you” or “Have a nice day” many times a day, but I don’t even expect a reply.  I work with other students, but we do not socialize on the job. At school, I mix with many others, but I hang out only with other skateboarders because we can discuss the latest moves we have tried. Politeness promotes pleasant environments, but as relationships become more complex, more control is required to fulfill expectations.

d. The other body paragraphs for this sample response would be written similarly, using the details charted earlier.

Step 7:  Writing the Concluding Paragraph

a. The concluding paragraph of your Personal Response should
· reaffirm your answer to the question, then 

· suggest the effect of your position on society.

In other words, you can move from specific to general, reversing the organization of your introductory paragraph.

b. You have finished explaining your ideas.  Details from literature or personal experience are rarely useful in a concluding paragraph.


If your Personal Response is planned in this manner, writing will take little time because you will know exactly where to begin, what details to select for support, and how to close effectively. Strong analytical writing begins with careful planning.

Step 8:  Editing the Essay

A first draft results from putting the pieces together.  

· The tutorial you have been following produced the following first draft. 

Careful editing is the key to an improved, polished product of which you can be proud. 

· Changes in wording, additions of transitions, and combining or rearranging sentences produced a flowing and convincing final copy.

First Draft:
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Final Step:  The Polished Essay


We get to know others by their behaviour.  Similarly, they get to know us by our actions. When we feel happy and confident, we are much more outgoing and accepting of others and their uniqueness.  When we are frustrated and angry, we may look for some difference in others to criticize, driving away those who could be supportive friends.  The fault may be ours.  We could change our own attitudes to produce more pleasant actions.  Although many relationships are casual, lasting relationships depend on the extent to which we are willing to control our behaviours and adjust our attitudes.

Most relationships are casual, only requiring us to behave with common courtesy and politeness. In “Arctic Plums”, the relationship between Brian and Gladys was limited to a slight interaction when he delivered her paper.  The only time they ever spoke was when he collected.  He never thought of her as a friend.  Like Brian, on my job at the grocery store, I serve customers politely, but I rarely have conversations of any length with them.  I am hardly thinking when I tell them where icing sugar is located.  I say “Hello” or “How are you” or “Have a nice day” many times a day, but I don’t even expect a reply.  I work with other students, but we do not socialize on the job. At school, I mix with many others, but I hang out only with other skateboarders because we can discuss the latest moves we have tried. Politeness promotes pleasant environments, but as relationships become more complex, more control is required to fulfill expectations.

Because society demands certain behaviours, we learn early to control our attitudes and actions. Brian was afraid of being caught raiding Gladys’ garden.  



Because of rumours and myths the children would not eat the fruit.  In the workplace, training includes expected employee behaviour.  Supervisors fire those who are impolite and inefficient or not assisting customers well.  This has an impact on promotions, which depend on favourable job evaluations.  Sometimes employees must enforce store policies, dealing with unpleasant situations such as shoplifting.  Employees must deal politely with all customers, even those with complaints.  Controlling attitudes and actions is difficult but necessary for acceptance in society.

By carefully adjusting our attitudes and controlling our behaviours we may

promote cooperation and trust with those who are important to us.  After he learned more about Gladys, Brian changed his opinion of her.  Because he had a strong relationship with his friend, he could accept information from him that Gladys’ fruit was not poisonous.  He realized he had chosen not to accept her. In my experience, I took special interest one day in a regular customer who was carrying a skateboard.  We agreed to meet at the park after school where he taught me new moves.  I was always afraid to enter competitions, but with his encouragement, I did—and won.  Now, I consider him a best friend.  By trusting each other, we share our interests and skills to strengthen our relationships.

Whether casual or important, all relationships demand certain behaviours.  When we ignore courtesies, relationships weaken.  Choosing to violate society’s expectations may have serious consequences, including rejection, loneliness, or even jail for serious situations.  However, most people desire strong relationships.  Most willingly adjust their own attitudes and behaviours to enjoy people they respect.  Obviously, we would all be happier if everyone adopted such an attitude.

 Plan for an Essay of Opinion
Discuss your progress with a friend, your parents, another student, or your distance education coordinator as you follow the steps of the tutorial to produce your essay.  The confidence you gain through following the steps carefully will give you greater control of thinking and writing.  Stronger communication skills often mean better success in the work world.

Write your question or topic here:  

_________________________________________________________________

Introductory Paragraph:

Step 1:  Analyze your chosen question.  

Use the following chart to organize the key words in your chosen question.

a. List the key words.

b. Categorize the key words.  General words will connect with the majority of people; specific words will connect with the individual.  

c. Determine the order of the words from most general to specific.  

d. Explain how your chosen key words connect to people.

	Key Words
	Category
	Order
	Explanation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Step 2:  Answer your question.  This answer is your controlling idea or thesis.

____________________________________________________________________________________________________________________________________
Step 3:  Construct the introductory paragraph of your opinion essay.

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
Body Paragraphs:


Step 4:  Divide your position (controlling idea or thesis) into three parts.
a. Part 1:


________________________________________________________________________________________________________________________

Part 2:

________________________________________________________________________________________________________________________

Part 3:


________________________________________________________________________________________________________________________
b. In the following chart express the three parts of your position.  A complete sentence for each part will produce a topic sentence for each body paragraph.

This division of a topic into some manageable units is key to a successful essay.  Return to Step 4 of the tutorial to review an example.

Step 5:  Choose supporting details from literature and from personal experience for each body paragraph.  List your chosen details in the chart.
	Topic Sentences


	Body Paragraph 1


	Body Paragraph 2


	Body Paragraph 3



	Details from Literature 


	· 
	· 
	· 

	Details from Personal Experience


	· 
	· 
	· 


Step 6:  Writing Body Paragraph #1

· topic sentence (revised if necessary from Step 5)

____________________________________________________________________________________________________________________________________

· support your opinion with details in complete sentences:

· from the literature selection 
__________________________________________________________________ 
__________________________________________________________________
____________________________________________________________________________________________________________________________________
· from personal experience

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
· clincher sentence

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
Step 6:  Writing Body Paragraph #2

· topic sentence (revised if necessary from Step 5)

____________________________________________________________________________________________________________________________________
· support your opinion with details in complete sentences:

· from the literature selection 
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
· from personal experience

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
· clincher sentence

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
Step 6:  Writing Body Paragraph #3

· topic sentence (revised if necessary from Step 5)

____________________________________________________________________________________________________________________________________
· support your opinion with details in complete sentences:

· from the literature selection 
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
· from personal experience

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
· clincher sentence
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
Step 7:  Writing the Concluding Paragraph

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
Step 8:  Editing the Essay

Assemble the parts you created during the planning process.  This space may be used for drafting and editing.  

______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________

“Arctic Plums” (Between the Lines, p. 235) is memoir showing the change from childhood myths about someone perceived as ‘different’ to an adult perspective of more reasonable awareness of uniqueness.  The author seems almost amazed at his childhood reactions because now as an adult he has more information and experience.





What is your opinion of the author’s idea that successfully relating with others depends upon one’s attitudes and behaviours?  





Support your response with details from the poem and your own observations and experience.





What is your opinion of the author’s idea that successfully relating with others depends upon one’s attitudes and behaviours?  





thesis or controlling idea – a  sentence stating  a writer’s main idea





General, introductory statement about behaviour





Thesis – statement of position that answers the assigned question





More specific statements about attitudes





topic sentence – usually the first sentence of a paragraph , presenting the paragraph’s main idea





clincher sentence – sentence concluding a paragraph and emphasizing the idea of the paragraph 





{





{





Clincher sentence





Details from experience





Details from literature





Topic sentence





Sample Concluding Paragraph


Whether casual or important, all relationships demand certain behaviours.  When we ignore courtesies, relationships weaken.  Choosing to violate society’s expectations may have serious consequences, including rejection, loneliness, or even jail for serious situations.  However, most people desire strong relationships.  Most willingly adjust their own attitudes and behaviours to enjoy people they respect.  Obviously, we would all be happier if everyone adopted such an attitude.




















Because he had a strong relationship with his friend, he could accept information from him that Gladys’ fruit was not poisonous.  He realized he had chosen not to accept her.























